
 
 
 

 
 
 
 
 
Dear Parents/Carers, 
 
This booklet has been prepared to help you by providing information about our school. We 
extend a warm welcome to all new pupils and hope that the time they spend here will be 
happy and beneficial in every way. 
 
The school has a long tradition of working closely with parents and regular opportunities are 
given during the year for parents to meet staff.  Many parents have regular day-by-day 
contact with class teachers and myself and so we are quickly aware of problems and worries 
which may arise. All parents are free to contact the school at any time to seek our help and 
advice. The school achieved the prestigious ‘Leading Parent Partnership Award’, in December 
2018, in recognition of the impact of close home school links. 
 
Our school fund allows us to provide extra equipment and subsidise coaches for educational 
visits, thanks to the generosity of parents and friends of the school who organise and 
support our fund raising activities. Parents also involve themselves in many other ways in the 
life of the school and their support is much appreciated. We now have a well established 
Parent Teachers Association (PTA). All are welcome to join in with all the work and fun 
involved. 
 
Within our school we aim to provide a happy and stimulating learning environment. 
Emphasis is given to basic skills which are developed within a wide curriculum offering 
children a variety of experiences.   
 
We place a very high priority on parent - school links and look forward to developing a 
working partnership with you, so ensuring the success of your child's education. 
 
Yours sincerely, 
Amanda Smith 
Headteacher 
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Dear Parents/Carers, 
 
A very warm welcome to Ballifield Primary School.  
 
The Governors are very proud of our school, it’s pupils, teachers and the school’s achievements. 
Together with the Headteacher we share responsibility for providing the very best education for all 
the children at Ballifield. We work as a team to carry out our duties which include agreeing the 
strategic direction for the school and ensuring accountability.  
 
Governors come from all walks of life, some are elected whilst others are appointed and co-opted. 
We governors represent our community. The majority are parents/carers but all are equal and 
together have the same priorities. 
 

If you would like to know more on how to become a governor or have any questions I would be 
delighted to hear from you. 
 
Andrew Wynne 
Chair of Governors 
 
Meetings 
 
Governor meetings are held at least once a term. Parent representatives are elected by the parents 
of the school pupils. Voting slips are issued and a postal vote is taken. Governors normally serve for 
four years. 
 
Members 

 
Parent Mrs A Shephard Mr R McMaster Mr S Perry 

representatives    

    

    

Staff Mrs S Diskin Trust/Foundation Mr J Turner 

representatives   Mr A Wynne 

Headteacher Mrs A Smith     

    

    

L.A.  Ms G Birtles  
(Vice-Chair) 

Co-opted  Mrs C Roddis 

representatives  members Vacancy  
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Foundation Stage 1 and 2 (Nursery and Reception) follow the Early Years Foundation Stage 
curriculum. The National Curriculum is followed in Key Stage 1 and 2 and consists of the 
following subjects that all children must study at school from 5-16 years of age: 
 

English 
Mathematics 

Science 
Computing (ICT) 

History 
Geography 

Design and Technology 
Art & Design 

Physical Education 
Music 

Modern Foreign Languages 
Personal, Social, Health Education 

Religious Education 
Relationships and Sex Education 

 
The school also provides a wide range of extra-curricular activities that take place at lunch 
times and after school. English and mathematics are taught for at least one hour a day in 
both Key Stages.  
 
 
 
 

Foundation Stage 
Children are continually assessed against the ‘Early Years Profile’ and the progress the child 
makes against the statements within the profile is reported to parents as emerging, expected 
or exceeding. 
 
Year 1 Phonics Screening 
All Year 1 children are tested on their knowledge of phonics during June. This test is carried 
out individually with the class teacher in which the children read 40 words (some of which 
are nonsense words). The results of this screening are reported to parents. 
 
Key Stage 1 Statutory Assessments Tests (SATs) 
The KS1 SATs are completed towards the end of Year 2 starting in May. The children are 
tested in Reading, Writing and Maths. The results of the tests form part of the teacher 
assessments that are reported to parents. 
 
Key Stage 2 Statutory Assessments Tests (SATs) 
The KS2 SATs are completed towards the end of Year 6 in May. The children are tested in 
Reading, Grammar, Punctuation and Spelling and Maths. These tests are marked externally 
and the results are reported to parents. Writing results are based on teacher assessment. 
 

The Curriculum 

Assessment 

  



 

What OFSTED think 

The school was inspected February 2017 and continues to be rated as “GOOD”. The full report takes the 
form of a letter to the Headteacher and is available via the link on the website.  
 

Among Ofsted’s findings, they observed that: 
  

“Children in Early Years are making secure progress. Interesting activities inspire children to talk about 
their work so they develop good language skills quickly… In particular boys have made rapid gains in 
their writing skills because of good teaching and support.” 
  
“The school is a harmonious community, with pupils from a range of diverse backgrounds getting on well 
together”  
  
“Teachers plan tasks that capture pupils’ interests. This leads to good behaviour, inquisitive pupils and 
good attitudes to learning”.  
  
“You have developed a very effective leadership team that is showing good capacity for further 
improvement…You and other leaders have identified key actions that need to be taken to strengthen 
outcomes and the quality of teaching”. 
  
“You have made sure that the additional government funding to support disadvantaged pupils and those 
who have special educational needs and/or disabilities is spent well….. As a result these pupils are 
learning well.” 
  
“Governors are astute and clear about the strengths and areas for development in the school. They are 
well informed and visit the school regularly”. 
  

 

 



 
 

 

 

 

The school curriculum aims to provide for all pupils to learn how to learn effectively, so that 
they can develop a desire to embark on life long learning and achieve success. The school is 
committed to engaging children and parents in partnership with the school through a 
commitment to assessment for learning to promote the best learning opportunities. 
 
 
It builds on pupils' strengths, interests and experiences and endeavours to develop their 
confidence in their capacity to learn and work independently and collaboratively. It equips 
them with the essential skills related to literacy, numeracy and information and computing. 
At the same time it endeavours to promote in pupils an enquiring mind and the capacity to 
think logically and rationally. 
 
 
The school has a commitment to the Arts in the broadest sense, ensuring that children have 
the opportunity to experience film, theatre, dance, music and the full spectrum of visual 
representation. By providing rich and varied contexts for learning, pupils are helped to 
acquire a broad range of knowledge, understanding and skills. They are given opportunities 
to think creatively and critically, solve problems and become creative, innovative and 
enterprising citizens. 
 
 
The curriculum also promotes pupils' spiritual, moral, social and cultural development and in 
particular, principles for distinguishing between right and wrong. As the children’s 
understanding develops, social issues are explored in the wider context of the fundamental 
British Values of democracy, liberty, law and justice. Democracy is embedded into school life 
through the provision of choices. Voting systems and mock elections in classes, as well as 
our school council. 
 
 It develops their knowledge, understanding and appreciation of their own and different 
beliefs and cultures, and how these influence individuals and societies. It promotes equal 
opportunities and enables children to challenge discrimination and stereotyping. It develops 
an awareness, understanding and respect for the environment beginning with the school 
grounds and extending to the world beyond. 
 
 
The school's curriculum promotes pupils' self esteem and emotional well being, based on 
respect for themselves and others at home, within the school and the community. It 
prepares them for the next steps in their education, training and employment. The personal 
development of children, spiritually, morally, socially and culturally plays a significant role in 
their ability to learn and achieve. 
 
 
The school strives to realise its own primary objective: for children to love school and to 
take a pride in the school's, and their own, achievements. 
 

The School Curriculum Aims 



 
 
 
 
 
 

R.E 
 
Religious Education (RE) in school is planned using the local, agreed syllabus. Parents are 
advised that they have the right to withdraw children from RE and worship at the school. 
 

 

PSHE 
 

The school has a Personal, Social and Health Education programme which includes 
relationship and sex education. Parents are informed by letter when their child is involved. 
An opportunity to discuss the project with staff is offered to parents. The RSE curriculum is 
currently being revised nationally so we are working with our Trust Schools to develop a new 
policy. 
 

 

Sport  
 

We offer every pupil a vigorous, stimulating, challenging and progressive programme of PE 
activities. PE is taught for approximately 2 hours per week which includes Games, Dance and 
Gymnastics. Extra curricular activities in sport are organised by teachers and qualified 
coaches who run clubs after school. 
 
 
School Policies  
 
Programmes of study are available to parents and the headteacher and staff are pleased to 
discuss these with parents. Policy documents are regularly produced and reviewed and can 
be made available to parents, as can Local Authority (LA) policy documents. Parents are 
advised that there is a procedure which deals with the consideration of the complaints 
about the school curriculum, or related matters. The school also has a charges and 
remissions policy which makes clear what charges may be made for educational visits and 
activities. Some activities can only be funded by way of a voluntary contribution from 
parents. Information is available from school, although frequent mention of charging policy 
will be included in letters to parents. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RE, PSHE, Sport and School Policies 

 



 
 
 
 
‘Learning Means the World’ Curriculum 
 
We have been reviewing and developing the curriculum at Ballifield over the past two years ensuring 
that it meets the needs of the population and the requirements of the National Curriculum. 
Four key curriculum drivers were identified (initiative, possibilities, diversity and environment) which 
are now integral to our curriculum. Our curriculum drivers identify content that every teacher plans 
for regardless of the statutory content. They are designed to bring our aims and core values to life 
and to meet the needs of our pupils. These are the traits we would like to see in our children. They 
customise our curriculum and give our schools its personality. 
 
We have worked with a curriculum company to implement ‘Learning Means the World’, a brand new, 
highly relevant, global primary curriculum based around four core World Issues: - 
 

1) Conservation 
 

2) Communication 
 

3) Conflict 
 

4) Culture 
 
These World Issues form the basis of this creative, thematic curriculum, which is both arts rich and 
knowledge-rich. We feel that these issues support the implementation of our curriculum drivers. 
 
Pupils are organised across four Learning Pathways which each highlight four traits for effective 
learning at each stage. These are developed through a skills-based approach. 
 
The Learning Pathways are: - 
 
Explorers (3-5 years) 
 
Pathfinders (5-7 years) 
 

Adventurers (7-9 years) 
 
Navigators (9-11 years) 
 
 
In total, there are 32 Thematic Units which make up the ‘Learning Means the World’ Curriculum; 
eight units link to each one of the four World Issues, with two themes assigned to each Learning 
Pathway. Relevant topics are covered under the four headings such as extinction / endangered 
species in Conservation (‘Going Wild!), digital media in Communication (‘Lightning Speed’) and 
contrasting locations in Culture (‘Picture Our Planet’). All themes are progressive and, together, 
provide curriculum cohesion and continuity. 
 
The Thematic Units are cross-curricular in nature, covering traditional subjects - science, history, 
geography, art, design technology, religious education, music, dance, drama, computing / ICT - as 
well as more contemporary areas of study, such as sustainability and personal wellbeing. These are 
all set within a global context, whilst offering clearly identified opportunities for exploring more local 
aspects of the theme. 
 

 

Dimensions Curriculum 



  
 
 
Ballifield Primary School is an inclusive school and we aim to ensure that all pupils are included in all 
aspects of school life. Pupils with special educational needs and disabilities are well catered for within 
our provision. Special Educational Needs is a general term applied to any pupil who has specific 
learning needs, personal or health issues, which require teachers to make responses beyond the 
normal teaching styles appropriate for classes and individual pupils.  
 
The school provides a high standard of teaching and learning and we aim to ensure that all children 
access a rich and diverse curriculum, in order to develop independent learning and the skills they will 

need for life, both within school and in the local and wider environment. To ensure that teaching and 
learning is at the appropriate level for the children’s individual needs, work is differentiated wherever 
necessary. 
 
The school provides support for a range of special needs which are put into four new broad 
categories. These are; 
 

• Cognition and Learning 
• Communication and Interaction 
• Emotional, Behavioural and Social 
• Sensory and Physical. 

 
The level of support a child receives is based on their own individual needs, where some children only 
require minimal interventions and support; others need more additional support to raise the level of 
their learning. A few children, generally those who have existing Statements of Special Educational 
Needs or Education Health and Care Plans (EHCP) require high levels of support. 
 
At Ballifield the class teachers track individual children’s progress in the core subjects very closely 
through assessments and observations.  This data is then analysed and children who are not making 
expected progress are highlighted and interventions or additional support are allocated depending on 
need.  The needs of the children are met through differentiation within classrooms, through 
Individual Pupil Passports, and sometimes through targeted interventions either on a one to one 
basis or small group teaching.   
 
There are a range of agencies that work with school offering more specialist advice and support 
these include: Educational Psychology Service, Speech and Language Therapy Service, Autism Team, 
Hearing and Visual Impairment Teams, School Nursing Team and Multi Agency Support Team 
(MAST).  The school liaises with parents, monitors progress and works within the guidelines of the 
Special Educational Needs Code of Practice 2014.   If parents have any concerns they are requested 
to speak to the class teacher in the first instance. The Head teacher and Clare Roddis, Special Needs 
Coordinator (SENCO) are also available for advice. 
 
Able, gifted and talented pupils are identified within the school through discussions between the able, 
gifted and talented Subject Leader (Clare Roddis), class teachers and parents.  These pupils are 
provided for by differentiation and extension activities and through extra-curricular activities such as 
Reading, Maths, Science, music services, Drama, Gymnastics and Dance clubs. 
 
 
 
 
 
 

 
 
 
 

Special Educational Needs and Disabilities 



 
 
 
 
‘A Family of Learning’ 

 
There is a mutual respect between staff and parents and both work in partnership for the good of the 
children. This partnership shows itself in the high attendance at parents’ evenings and support with 
homework and other school events and family learning opportunities.  
 
The school recently achieved the Leading Parent Partnership Award (LPPA) in December 2018 which 
is awarded for three years. Strengths identified during verification included: 
 
 
‘There is definitely a consistent commitment from all staff and governors across the school that was 
echoed through the stakeholder conversations highlighting how parental engagement is central to 
daily practice.’ 
 
‘The partnership ethos where parents, staff and support agencies work together and the whole child 
and family are taken into account when developing individualised provision was evident through the 
evidence and conversations undertaken at the Final Verification.  Building positive relationships with 
parents is integral to the services supported through the school in partnership with external agencies 
to enable holistic provision.’ 
 
‘Work has been undertaken to enable the Community to be part of the delivery of activities that may 
support parents to develop their own learning as well as the family learning and enrichment provision 
available on site – this will continue to develop and evolve.’ 
 
‘Taking part in the LPPA has enabled Ballifield Primary to be more reflective.  They have used the 
framework as an audit tool that has as recognised areas of good practice and highlighted 
development points in a structured manner.   Following evaluations relevant feedback is now 
provided to parents to show that their voice in the school is valued and acted upon.’ 
 

The LPPA has ensured that as a school we have been more evaluative in all of our correspondence 
with parents. We have carefully considered the thoughts of our stakeholders before making decisions 
and we now ensure that parents are informed of their feedback and how it will be used.  
The action plan and evaluations within the LPPA now lead our practice and identify the key areas for 
development as we continue our journey to strengthen relationships between home and school.  

 
The school also has purposeful links with our global community through our link with Students in the 
State of Georgia, USA. Students visit Ballifield every year where they engage in teaching and 
supporting pupils across school to widen and enhance their teaching experiences. 

 
 
 
 
 
 
 
 
 
 
 
 
 

Home-School Links and Links with the Community 

 



 
 
 
 
In recent years a drive began to recognise the fact that there were many efforts being made to 
encourage a healthy and positive attitude from all the people who used the school. 
 
Amongst the other things that contribute to the overall health of the school, it is accepted that there 
should be an emphasis on physical, mental and emotional health as well as the teaching of good 
habits for lifelong wellbeing. 
 
At Ballifield, the day begins with a healthy breakfast facility where children and their parents can 
enjoy inexpensive but nutritious food and drink in a pleasant atmosphere, where a range of activities 
are enjoyed and where staff, parents and children can mingle and talk to each other. The school 
strongly discourages unhealthy snacks at break times and adheres to a healthy lunch box policy. 
 
There is a range of activities that the school promotes to encourage the emotional health of children. 

There are, for example, PHSE lessons and regular circle time opportunities. Where children are 
struggling to make new friends the school can set up a circle of friends - this helps children who are 
new to the school. The school supports the notion of conflict resolution to deal with issues and these 
techniques are taught to classes. In addition, trained pupils act as playground friends in the 
playground. 
 
In a wider context, the school regularly holds ‘Healthy Schools Days’. From within and without the 
school, people have provided different workshops to cover the complete range of health issues. 
Pupils experience yoga as well as learning about the dangers of smoking. 
 
We have been rewarded with the Healthy School Standard Award and we work constantly to maintain 
this standard. 

A Healthy School 

 



 
 
 
 
Although there are comparatively few incidents in our school, it would be wrong to say 
bullying never occurs. 
  
Our aim is to identify any problems immediately and to nip them in the bud. We take 
complaints very seriously and will respond promptly according to the school anti-bullying 
policy, which is available in school and on the website. 
 
Very often, with primary aged pupils, bullying is a simple matter of inappropriate play, and 
can be dealt with as such. It is also often the case that both parties involved feel that they 
have an equal grievance which can be quickly sorted out once the school becomes aware of 
it. A sympathetic but firm approach can be all that is required. Children are also encouraged 
to air their concerns and feelings during class circle time. They may also refer matters to the 
peer mediators for their consideration. 
 
However, in cases where there is repeated bullying, despite previous warnings, or where one 
child is victimised by a number of others on several occasions, the school will take a very 
firm line, which could even result in the temporary or permanent exclusion of offenders. 
Where a child is excluded from school, parents will be given full details of the reason for the 
exclusion and information about any appeal they may feel is necessary. 
 
Racial abuse, or any other bullying related to individual children’s rights or safety will always 
be considered a very serious matter indeed and will be dealt with as such. 
 
 
   
 
 
 
Under the Children Act 1989, staff in schools have a duty to report any concerns they have 
that any child may be at risk of significant harm or in need of extra support. Our Child 
Protection Officer is Mrs C Roddis (Deputy Headteacher & SENCO) and the Deputy 
Child Protection Officer is Mrs Amanda Smith (Headteacher), who are all Advanced 
Trained.  
 
If you have any concerns about your own or any other child please contact any of these 
members of staff. In turn, if there are any concerns about your child they will contact you. 
Only when the safety of the child may be at risk will parents not be informed immediately 
while advice is sought from Social Care.  
 
It may be necessary to share information with other schools and/or agencies in accordance 
with the schools information sharing policy, a copy of which is available on request.

Anti-bullying 

Safeguarding 



 
 
 
 
 
Attendance is given high priority at this school and we expect children to attend every day 
where possible. If your child cannot come to school, please ring the school office. We 
operate a policy that if your child isn’t in school we will telephone to find out why not. This is 
run in conjunction with the Attendance and Inclusion Officer. 
 
The Department of Education (DfE) have recently issued updated guidance that states:  
 

“The current law does not give any entitlement to parents to take their child on holiday 
during term time. Any application for leave must be in exceptional circumstances and the 
Headteacher must be satisfied that the circumstances warrant the granting of leave” 

“Parents can be fined for taking their child on holiday during term time without consent from 
the school.” 

Therefore the Headteacher may only consider giving permission for a pupil to be absent from 
school in term time in ‘exceptional circumstances’ and proof will be requested by the 
Headteacher. 
 
Ballifield Community Primary School is committed to raising the profile of attendance and its 
link to achievement.  It is important therefore that you work with us by ensuring that your 
son/daughter attends school on time, every day and by not taking your son/daughter out of 
school for holidays during term time. 
 
Holiday requests for the first two weeks in September will not be authorised. No 
leave of absence requests will be authorised during SATs week. Please ask for 
more details. 
 
 
Period: 2017 -2018 
Scope: Whole School 
 

 Sessions % 

Attendances 160,361 
95.4% 

(Target: 96%) 
Possible Attendances 169,804 

Authorised Absenses 4,229 2.50% 

Unauthorised Absenses 3,629 2.10% 

 
 
 
 
 

Attendance and Punctuality 



 
 
 
 
What are the school hours? 
 
Foundation 1 (Nursery) Option 1:- 8.40am to 11.40am  
    Option 2:- 12.20pm to 3.20pm  
    Option 3:- 8.40am to 3.20pm 
     
Foundation 2 (Reception) 8.50am to 3.15pm 
 
Key Stage 1 (Infants) 8.50am to 3.15pm 
 
Key Stage 2 (Juniors) 8.50am to 3.15pm 
 
 
When can my child be absent from school? 
 
Only illness and religious beliefs are considered reasons for absence from school. 
 
 
How soon should I let the school know that my child is to be absent? 
 
When your child is ill you should let us know immediately by telephone or letter, explaining 
why your child is absent. 
 
 
If my child has been ill during the night with sickness or diarrhoea 
should I send him/her to school today? 
 
Do not send your child to school for 48 hours from last bout of illness. 
 
 
What happens if my child becomes ill at school? 
 
If a child is ill at school they will be cared for and if necessary parents will be asked to collect 
them. To do this we need a telephone number at which parents can be contacted and we 
need to be informed of any change of telephone number or address. 
 
When can my child be excused from Physical Education? 
 
Children are expected to take part in PE and either a note or medical certificate should be 
sent prior to any withdrawal from activities. Children are not allowed to wear any form 
of jewellery during PE. 
 
 
 
 
 
 
 

School Attendance: questions parents ask… 



 
 
What happens if my child has a medical appointment during the school day? 
 
If a child needs to visit the dentist or the doctor a note of explanation should be sent with 
the child to school and parents should pick up the child and an absence pass will be issued 
from the school office. After the appointment the child can be returned to school for the 
remainder of the school day. 
 
 
What happens if we are delayed in the morning and late for school? 
 
It is better for children to miss part of the morning than all of it. Do not let a child lose a 
day's or even a morning's education simply because they are late. Please help your children 
to get to school as soon as they can. Every lesson counts at Ballifield and we would like 
children to be in school as often as possible.  
 
However, lateness leads to children missing important chunks of teaching. This can lead to 
the child feeling uncomfortable. Please encourage good habits of punctuality. The breakfast 
club is open from 8.00am. A good start makes a huge difference to the child’s day. 
 
 
What happens if it snows? 
 
Children will be admitted into school at 8.50am. In case of early morning/overnight heavy 
snow, please listen to Radio Sheffield or Hallam FM. We will only contact radio stations if 
closure is necessary. If Ballifield is NOT mentioned in any bulletins then please assume we 
are open. 
 
 
Can my child take medicines in school? 
 
As a school we have a policy of not administering medicines to pupils. Children with a 
chronic condition e.g. Asthma, should bring their inhalers to school clearly marked with the 
child’s name and any special instructions. These will be accessible at all times and stored 
safely.   
 
We acknowledge that some children may need to take medicines during school hours 
however, if this is the case, can you please send the medicine to school, each day, in a pre-
measured dose which your child can take themselves. We suggest that this is done with a 
syringe that has the medicine contained which the child can push the plunger down 
themselves. Obviously, you may need to practice this with your child at home beforehand. 
 
Please ensure the syringe is placed in a container (perhaps an old plastic takeaway box) with 
your child’s name on it and the time they need to take it. If they need multiple doses in the 
same day, please put enough syringes in the box to cover the daily dose as our office staff 
cannot refill the syringes. If your child needs to complete a course of anti-biotics and a mid-
day dose is required parents may call in at the school office and administer the medicines 
themselves. 
 
If your child suffers from a serious condition related to allergies, diabetes, epilepsy please 
advise school in writing so that a care plan can be implemented for your child. 



 
 
 
 
 
Ballifield School is a Foundation School part of the Crucible Co-op Trust.  
 
We expect the total number of children on roll next year to be 500 (including Nursery 
children). Children in school are organised in parallel classes within seven year groups (two 
classes per year group): 
  
Foundation 1 (Nursery) 
Foundation 2 (Reception) 
  Year 1 
  Year 2 
  Year 3 
  Year 4 
  Year 5 
  Year 6 
 
Children transfer to secondary school at the end of Year 6. 
 
Pupils are organised in single age-group classes and all children have their own class teacher 
who is directly responsible for their education and pastoral care. 
 
 
 
 
 
 
Parents who express an interest in applying for a place for their child are invited to visit the 
school.  Admission packs can be collected from the School Office and application forms 
returned to Pupil Admissions, Howden House, Sheffield or completed online at the Sheffield 
City Council website. The deadline for this is usually by the end of January in the school year 
before the year in which the child will be admitted.   
 
All school admissions are managed by the Local Authority and the full admissions policy is 
explained online at: 
 
http://www.sheffield.gov.uk/education/information-for-parentscarers/admissions  
 
The website gives detailed advice on applying for school places and the Headteacher is 
happy to discuss the procedures with parents who need guidance. The schools IAN 
(Indicated Admission Number) is 58.   
 
Nursery attendance does not guarantee a Foundation 2 (Reception) place. 
 
A series of visits are arranged for children and parents prior to admission. 
 
 
 
 

Organisation 

Admission and Transition 

 



 
 
 
 
 
 
At Ballifield we believe that all people at our school need to feel safe and secure. We ensure 
all our Safeguarding policies procedures are kept up to date and adhered to. We are a safe 
recruiting school. We ensure that all adults working at the school have an enhanced 
Disclosure Barring Service check. (DBS) 
 
To ensure the safety and well-being of all children in our school: 
 
Children are asked to please... 
 

• show care, courtesy and consideration for themselves and others 
• listen carefully to instructions and follow advice given 
• behave sensibly at all times 
• do not run in and around the class bases 
• do not go into or near the car park or on to the school drive 
• report any accident immediately 
• dress sensibly and appropriately for all activities    
• accept responsibility for their belongings 
• do not bring drinks in glass containers to school 
• remove all jewellery for PE, games and craft activities. 

 
 
Parents are asked to please... 
 

• ensure that contact can be made in the event of sickness/accident. 
• ensure that younger school children are escorted home by a responsible adult. 
• inform us if a child needs to be absent during part of the school day and arrange that, 

if necessary, the child is collected personally. It is essential that you collect an 
absence pass from the School Office. 

  
Children are encouraged to develop responsibility as they progress through the school. 
School rules are clearly stated and relate to safety and consideration for others. Where a 
child's behaviour gives us continued cause for concern, our policy is to contact parents and 
seek a solution by working together. 
 
Site Security and Access Control 
 
We need to balance safety needs with being a welcoming public building. For this reason we 
operate a signing in system and strict gate procedures for securing the site during school 
hours. 
 
 
 
 
 
 
 

Health and Safety 



 
 
 
 
 
Parents voted over-whelmingly to make wearing of school uniform compulsory. Items can be 
ordered via the school website. 
 
The school's agreed standard dress is: 
 

• Navy Blue Sweatshirt/Cardigan with school logo. White, Red, Green, Yellow Polo Shirt 
with or without school logo. 

• Navy Blue, Grey, or Black Trousers, Jogging Bottoms, Skirt, Leggings or Ski Pants. 
• Blue, Red, Yellow or Green Gingham Dresses, in summer months.   
• Fleeces, Navy Blue, with school logo. 
• Waterproof/Fleece Reversible Jacket, Navy Blue, with logo. 
• Plain White or Dark Socks or Dark Tights. 
• Plain Dark Shoes or Trainers. 

 

 
 
 
 
PLEASE DO NOT OBSTRUCT/PARK ACROSS THE DRIVES OF RESIDENTS IN THE LOCAL 
AREA AND BRAMLEY ESTATE. HELP US BE A GOOD NEIGHBOUR AND ENSURE THE SAFETY 
OF OUR CHILDREN. 
 
Like most Sheffield primary schools, Ballifield does not have any parental parking facilities. 
Parents should park on the surrounding roads at a safe distance from the school gates when 
bringing their children to school. This is to comply with Health and Safety regulations.  
 
 
 
 
 
As in common with other schools in the city, we are now unable to accept cash in school for 
meals and visits. This is due to cutbacks in the collection of monies from schools and our 
insurance not covering large sums of cash on site.  
 
All parents have access to our online payment system which can be accessed via our website 
www.ballifield.co.uk. If you do not have access to the internet, please ask in the office and 
we can issue a PayPoint card where payments can be made in the post office, local 
convenience stores etc. 
 
School uniform can also be ordered via the shop on our website.

Uniforms 

Car Parking 

Contributions and Payments to School 



 
 
 
 
For Key Stage 2 pupils the cost of school dinners for 2018/19 is £2.00 per day or £10.00 for 
the week. Dinners which have been consumed MUST be paid for within the same week. All 
dinner monies is payable via Sims agora on the school website.  
 
From 1st September 2014, all children in Foundation Stage 2 and Key Stage 1 are entitled to 
a free hot school meal.  
  
However if you know that you are entitled to claim Free Meals due to financial 
circumstances please STILL complete an application form as the school’s annual 
budget is calculated on the number of pupils eligible for free meals. Please 
contact the school office for further details and be assured that these matters are 
dealt with in the strictest confidence. 
  

 
Lunch menus are displayed on the notice board and are available on the schools website. 
Water is provided on the dinner tables. 
 
Packed lunches must adhere to the L.A. health policy. Children must not bring SWEETS, 
FIZZY DRINKS or LARGE CHOCOLATE BARS like ‘Mars Bars’. Small Kit-Kat or Breakaway type 
bars are acceptable. School will provide more advice if required. 
 
 
 
 
On 1st January 2016, Ballifield Primary School became a founder member of the Crucible Co-
operative learning trust, along with our neighbours Athelstan Primary School and Brunswick 
Community Primary School. 
 
The purpose of the Trust is to work towards:  
 
• Build a strong sense of community where children and adults work together to help 
 one another learn and improve. 
• Further develop our long term, sustainable relationships with partners – by using our 
 combined experience and expertise to strengthen leadership and governance and 
 raise standards. 
• Embed co-operative values into the curriculum, life and ethos of our schools. 
 
The trust is at its embryonic stage but going forwards a stakeholder forum will be 
established which all our parents and carers will automatically become members of.

School Dinners 

Crucible Co-operative Learning Trust 



 
 
 

Term Name 

and Holiday 
From To Days 

Autumn Half 

Term 1 
Monday 2nd September 2019 Friday 25th  October 2019 40 

October Half 
Term Holiday 

Monday 28th October 2019 Friday 1st November 2019  

Autumn Half 

Term 2 
Monday 4th November 2019 Friday 20th December 2019 35 

Christmas 
Holiday 
 

Monday 23rd December 2019 Friday 3rd January 2020  

Spring Half 

Term 1 
Monday 6th  January 2020 Friday 14th  February 2020 30 

February 
Half Term 
Holiday 

Monday 17th  February 2020 Friday 21st  February 2020  

Spring Half 

Term 2 
Monday 24th  February 2020 Friday 27th March 2020 25 

Easter 
Holiday 
 

Monday 30th March 2020 Friday 10th April 2020  

Summer Half 

Term 1 

Monday 13th  April 2020 

(May Day 4th  May 2020) 

(Good Friday 10th April 2020 

(Easter Monday 13th April 2020) 

Friday 22nd  May 2020 27 

Spring Bank 
Holiday  
 

Monday 25th May 2020 Friday 29th  May 2020  

Summer Half 

Term 2 
Monday 1st June 2020 Tuesday 21st July 2020 38 

  
TOTAL 195 

 

Staff Training days: Monday 2nd September  2019 
   Tuesday 3rd September 2019 
   Friday 25th October  2019 
   Friday 14th February  2020 
   Monday 1st  June       2020 
    
 
 
For more information on school terms and holidays see: www.sheffield.gov.uk/schoolholidays  
 
 
 
 
 
 
 
 
 

Term dates and Holidays - 2019/20 



 

 

  

  

  

 


